IOSSPL — IBLA SOFT

USER GUIDE

1. INTRODUCTION

IOSSPL Project developed an absolute web-based software, answering to certain librarian standards. It is an open-
source system that can be implemented in any Romanian public library, along with the possibility of further development
in order to adapt it to certain particular necessities within libraries.

2. GENERAL DESCRIPTION

The application appears as a web page, having an intuitive and friendly interface, easy to use. It is conceived as a portal
application which includes in its structure more portlets, the portal consequently being included in a “container”. As you
can see in the figure below, this container, besides the portal, contains the other application components such as a data
base, a security system, etc.
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It has more principal sections, each of them having more substrata.
Hence, right under the IBLA SOFT banner as well as in the left of the page, you can find the access buttons of different
pages of the application as follow: Our Library, Catalogues, Management, Services, UE Information Centers, News,
Community, Search, Site Map.
In the center of the page, up, right under the buttons, there is a sign that indicates you where you are located within the
accessed pages.
In the left, right under the access buttons towards different sections of application, there is the login console for various
categories of users, every one of them having a username and a personal password, the access level of different users
being established accordingly. We will discuss more about these aspects in the section about management.
Under this login console there is a panel whose role is to indicate the path of the targeted pages.
The rest of the Browser window is occupied with information that the readers want to display them in the specified
pages.
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Our Library, Services, UE Information Centers, News, Community, Search, Site Map sections compose the web site,
while Catalogue and Management sections access the complex application behind it.

2.2. General description of the site

- Our Library - this section is customizable, every library can create howsoever resultant pages within this
application, so at the end it is possible to result a personal site of the library in question.
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We can have the following categories for example: Compartments, Headquarter, Branches, Loan Centers, County
Libraries, Activities, New Acquisitions, Regulation , Contact.
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The IBLA Service layer represents the business logic layer in this 3-
layered system. It provides a set of services to the upper level:

User Management Service

Bibliographic Catalogue Serice

Cataloguing Serice

Catalogue Searching Service

Book Accounting Service (Assets Management and Loaning)
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Here it can be mainly posted information about services offered within library and particularly through this application

- UE Information Centers
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This section provides a Forum and a Local Wiki as well as the possibility for readers to ask Questions to the library.

Search
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An internal search engine designed on criteria: Title, Description, Document, Author.

It also allows advanced search:
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- Site Map - it is the active map of the site, every title being in fact a link towards requested page.

We mention once again that all these categories and subcategories can be modified, replaced or deleted according to
reader’s choice. It can also be added other categories and subcategories within these sections. In order to do that it is
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necessary that the person who gets involved here to be connected and to have the legal rights. We will discuss more
about these aspects in management section.

2.3. General description of the application

- Catalogue:
o Search —it allows a complex search, similar to Google, within related data bases of application
o Cataloguing - it allows the achieving of cataloguing process by the cataloger
- Management:
o0 Management — it allows the extent of management process within a library
o Loan —it allows the extent of loaning books process within a library

Note: In order to accomplish the operation accordingly to cataloguing, management and loan, the cataloger, the
manager and the loaner in charge have to be logged using a characteristic username that allows them access to these
operations.
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3. DETAILED DESCRIPTION AND USER GUIDE

As the site is intuitive and easy to use, we will not focus on its presentation. We will approach this aspect within
management section.

3.1. Detailed description and application user guid e

3.1.1. Cataloguing

Attention!

In order to get access to all functions of this category it is necessary that user to be logged using a username and a
password that will give him these rights. If not, the user will have access just to search function.

We will make a detailed description of sign-up and registering processes, as well as providing the rights in Management
section.

Cataloguing module has two distinct sub modules: Search and Cataloguing

a) Search

Search page is similar to Google search engine and it functions using almost the same principles.

There is an edit box in which the user can introduce a reference (or more) about what he searches.

Then, click on Search and the internal search engine of the application finds all existent combinations in which that
reference is found, displaying a complete list with these data.

For example, if the user searches by the word “Poetries” and inside the data base there is more items with this label, the
search engine will display all of them, afterward choosing the optimal solution.
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Clicking on displayed “Poetries” words, the user obtains the comprehensive information about these manifestations.

Moreover, there is Advanced search option that allows you to search using more words or an exact expression. It also
allows you to search eliminating certain words. In addition, it is possible to make a search by Title, Author, Language,
Field, ISBN.
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There is also a setup option concerning displaying result in the page.

Inside Preferences page the user can setup his searched result to be displayed on “n” pages of 20, 50, 100,
respectively 200 entries.
Don't forget to save your preference!
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b) Cataloguing

The Cataloguing main page displays a list of entities according to FRBR standard, as follows:
Work

Expression
Manifestation

The Person

Date
Organization/Publishing
Location

Field

. Event

10. Object

11. Concept

CoNoOTRARLONE

Each one of these entities, as well as the existing relations between them were described in ,Frankfurt Principles -
Romanian” (pdf document) contained on this CD, therefore we will not discuss further about this subject. We now move
to a practical description of a cataloguing process within this application.
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Stage 1 — The Person

The first step in the cataloguing process is registering the author inside data base through the item The Person as the
author is named within FRBR standard.
Attention! This registration is effectuated once for a certain author!

First the user introduce the canonic name in the required pattern, as follow: NAME, Surname
Example: Mihai Eminescu = EMINESCU, Mihai

It is indispensably to complete this field!

After the name was written according to the pattern below, the user clicks on Add.

You can notice the re-edit option of this registration field in order to correct the potential errors while registration in
guestion can also be deleted if it is wanted that.

In addition it is possible to make association between one or more works and their author.

After that, the user inserts in the Date section, author’s birthday or the years between he lived. If the user wishes, he
can add supplementary observations.

It is recommended to fill in this field, but it is also facultative!

The user clicks on Add box related to this section.

Following-up, the user can insert another observation about the author in question.

At the end click on Relations and relations are generated within data base as well as redirect them towards the final
page of this registration.
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Click on Click and here the user can visualize what was recently inserted about the author in question; he can also
make a search using the possible existent connections.
Finally, the user confirms every information clicking on Save.
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Step 2 — Manifestation
During this phase expressions and activities materialize.

Title

In this section the user inserts the work title, he chooses the Markup type and he specifies the language and the type of
work.

After he fills in these fields and before he proceeds further, click on Add .

As you can see, during this phase, the user can re-edit data inserted in this section and he can also delete the whole
registration.

In the same way he can insert more books of the same author, but for the moment we don’t recommend you that using
this application version.

Authors

This field is a special one, functioning actually as a search engine. The author is found and displayed after the user
types a few letters of his name (the author has to be already registered within data base — this is the reason why the first
step of application is author’s registration).

The user clicks on Add.

If the user chose a wrong author, he can delete the author’'s name and he searches again.
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Fields such as Edition, Place of Publishing, Editor, Serial Identifier, Form of Carrier, Extent of Carrier, Printing
Background, Dimension and ldentifier are facultative. Yet we recommend filling them in order to own both facts and an
informational source as complete and clear as possible.

Date

It is a required field and it refers to the date when a book was printed — it can be an accurate date or it can range in a
certain period. If the user wishes, he can make an observation about the date in question. This observation is facultative.
At the end click on Add and then Save.

Now you can watch an artistic creation registered inside data base; it is possible to fill in the registration with other

information, if it is wanted that.
If the user searches by author's name or manifestation, these can be found and the user can also see the detailed data
added in relation to them.

Example:
a. Search by author
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b. Search by manifestation

c. Detailed results
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4. MANAGEMENT

This generic name includes both concrete books management inside a library and loaning section as well as its
complete process as a specific activity.

4.1. Management

In order to access management operations of application it is necessary that the user owns management rights which
are invested by the administrator through a username and password established accordingly.
The manager has to be logged in order to do management operations.
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Management main page of application has three different sections:
A. The possibility to find an existing book from data base using its unique inventory number. Hence, we can
find details about both manifestation in question (edition, publishing date, etc.) and document entry, entry
date, entry unitary price, possibly observations, location, status (available, loaned, etc) as well as integrity.

Example:

If you press “Click” near the manifestation name, you can also see the detailed data concerning it.

B. Management operations — In order to do that, the manifestation has to be initially registered in Cataloguing
section. The user searches the manifestation in question.

JOSSPL — IBLA SOFT — USER GUIDE 27.05.2008
Ver. 1.1. Page 20



JOSSPL — IBLA SOFT — USER GUIDE 27.05.2008
Ver. 1.1. Page 21



a) Click on Management/Loan from the bottom of the page

— If there are books registered in virtue of this manifestation, on the screen it will be displayed a table
containing all existing registrations, sorted by inventory number, every registration having a Modify box
through which data concerning entry price, integrity, location (headquarter, branches, work point),
percentage or other observations can be modified. After you made these changes, click on Modify and
then Finish .
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— In the case that you want to register a new acquisition, you click on Add a New Exemplar from the
bottom of the table and then you fill in the displayed form.
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Document entry — invoice number, donation act, etc
Entry date — acquisition date written on the invoice (be aware of the dd/mm/yyyy format).
Total price
Copy number
Unitary price
Integrity
Choose the place where the book will be located
Assess and introduce the percentage
Other observations
-+ Assess the status
After these operations you click on Add in data base and then Finish .
The table containing the new exemplars just registered in top of the old ones will be displayed bellow.

After you finished this operation, you can resume the addition of new exemplars, modifying the old
ones, changing status (in this situation you have to check the exemplar you want to modify from the
table).

Click on Back to main menu returns you to the main menu.

C. The third option (it hasn’'t been implemented yet) applies to reports.

4.2. Loan

In order to have access to application loan operations it is necessary that the user has loaning rights invested by the
administrator through an adequate user name and password.
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The borrower has to login in to make loaning operations.

Loan main page of application contains seven distinct sections:

In order to borrow a book, the first step that the reader has to do is to register himself. This registration is made only once,
the file could be found afterwards inside data base searching by contract name and reader’'s name.

You can also see the loaning form of a reader related to contract card number as well as evidence card of a certain book
related to inventory number.

It is also possible (but not implemented yet) to generate specific reports of loaning section.

Reader registration directs authorized user towards a complete and complex registering form.
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Data that are needed to be fill: CONTRACT CARD NUMBER and Entry Date.

Yet it is recommended that the form to be integrally filled in order to find as many useful information about reader as
possible.

In the situation of assigning a user name and a password, the application administrator has to know them to activate
registration in question.

Home Loaning and Home Loaning with the Director's Agreement are two options that allow the reader in question to loan
books and take them home (not only in the reading room); they also give the reader the same rights as the library’s director
agreement, if the reader in question lives in a different locality. For these options to become functional, the borrower has to
check on the adequate boxes.

If the reader can not come to the library, from various reasons, he can name a delegate who is able to do this thing instead
him. In this situation the delegate has to have his own contract card and using the contract number it is possible to make a
connection between the two cards.

If the reader is minor (under 18), he needs an adult guarantor who has also to have a contract card, the connection being
made the same way as in the situation above. In addition, the user has to check on Minor box.

Click on Generate Card after you filled in the card. If you want to make changes click on Modify and then Finish .
Hence, the reader registration was made.
If you search by contract number or reader’s name, it will be displayed a form as in the following example:
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Loan/return/reservation operations
You start from the manifestation whose expression is the book that you want to loan.

Step 1. You search the manifestation in question.
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Step 2. You choose and access the desired manifestation

Step 3. Click on Management/Loan from the bottom of the page. This procedure has as a result displaying of a table with
all entities inside data base physically equivalent. The table contains inventory number, status, location, price, integrity.

Loan/Return/Consultation  box is displayed in the second column and it allows you to register effectively the loaning book,
to consult it (in the situation a book is not available just for reading it in the reading room) or to return it.
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Attention ! This box can be consulted according to those rights established within library for borrower. For example, a
borrower from a branch cannot loan or return a book that is located to headquarter, but he can see the book status and
direct the reader to the correct direction.

Step 4.

a) Loan — if you click on Loan box of an available entity, it appears a loaning form where you can
introduce the reader’s contract card number who wants to loan the book, the date when the
reader loaned the book (date is established automatically as a current date from the system),
the returning date (there is two options: a long period — 15 days and a short period — 3 days).
Here you can also visualize the contract card and the reader’s loaning form. You can also add
any other necessary observation. Then you click on Loan. At this stage you can make possible
changes clicking on Modify . Then you click on Finish ; it validates input data and sends back
the user to loaning main page.

b) Return — if you click on Return box of a loaned entity, it appears a returning form where it is
automatically displayed the contract card number — you can also verify the contract card and
the equivalent loaning form — the returning date (current date), the anticipate returning date and
possible delays. The librarian has only to introduce integrity level of the returning book and
other possible observations. Then you click on Return; it validates input data and sends back
the user to Loan main page.
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At the bottom of the page there is a Reservation box that offers you the possibility to reserve a book, in the case that at
the moment there is no book available. This reservation is accomplished by contract card number; here you have also the
possibility to visualize the contract card and the loaning form.

Back to Main Menu sends the users back to guarding page of loaning section.
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5. MANAGEMENT

Management portlet provides you the possibility to administrate the users’ accounts and offers them the exploiting rights
within application.

In order to do that, the person who administrates the system has to be logged as an administrator using a username and an
equivalent password.

Management page is displayed as a result of this login.

5.1. New user registration
a) Double click on Register a user pictogram or use User Registration from left menu or up right
of the screen.
b) Fill in the displayed form.

c) Save
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5.2. Users management

Double click on Organization management pictogram or use Management box from left menu or up the screen. This
section sends the administrator to users’ table registered in Users section.

Application allows you to make a search within the table by more criteria, as follow: by username, by name, by surname, by
e-mail address, by login time and by all criteria.

In the right of the table there are profile visualization, establishing rights and delete user buttons. These buttons generate
the following windows.
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The last window refers to establishing rights by the administrator who has to introduce the correct path in “Group id” edit box.

Example:
a) For cataloguer: /library/catalogue
b) For administrator: /library/asset
c) For borrower: /library/loan/central_imprumut_adul i
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Groups section allows you to create new user groups and subgroups as well as their management.
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For further information about application management, we recommend you to read as well the pdf document ,|JOSSPL
Documentation2.pdf’ on this DVD.
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In order to test the application, use the following login usernames and passwords:

For cataloguing:

For administration:

For loan:

For subscriber:

For administration:

ANEXA

Login=catalogarel, Password=catalogarel
Login=catalogare2, Password=catalogare2
Login=catalogare3, Password=catalogare3

Login=gestiunel, Password=gestiunel
Login=gestiune2, Password=gestiune2
Login=gestiune3, Password=gestiune3

Login=imprumutl, Password=imprumutl
Login=imprumut2, Password=imprumut2
Login=imprumut3, Password=imprumut3

Login=abonatl, Password=abonatl
Login=abonat2, Password=abonat2
Login=abonat3, Password=abonat3

Contact: iosif.biro@contactnet.ro
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